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1. ACCESS INFOSTUD 

 

Access the page https://www.studenti.uniroma1.it/phoenix/#/login with your account 

credentials. 

If you do not have them, first click on “Registrati” (Register). 
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2. CLICK ON “DOTTORATI” (PhDs) 

 

 

Then click on “BANDO ONLINE/APPLICATION FORM” 
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Each screen of the application includes the button  that enables users to contact 

IT support via email. 

 

ATTENTION: It is mandatory to enter all personal, residence, and contact details, 

including a phone number and the email address to which all communications 

regarding the selection procedure will be sent. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.uniroma1.it/didattica/offerta-formativa/dottorati


  
 

 6 
Sapienza Università di Roma 
Area Servizi per la Didattica e il Diritto allo Studio 
Settore Dottorato di ricerca – corsi e carriere 
ufficio.dottorato@uniroma1.it 
http://www.uniroma1.it/didattica/offerta-formativa/dottorati 

3. SELECT YOUR DEGREE OR ACADEMIC CAREER 

 

Select the qualification or academic career with which you wish to apply for the competition, 

then click on “PROCEED WITH REGISTRATION”  

 

 

WARNING! IMPORTANT! 

Before proceeding with the application, please verify the accuracy of the data entered 

in InfoStud, paying particular attention to the qualifications. If all the information is 

correct, click on "PROCEED WITH REGISTRATION." If you find any incorrect 

information, log back into InfoStud, go to the "PROFILE" section, and update the 

"EDUCATIONAL QUALIFICATIONS" sections. Also, ensure that your contact details 

are correctly entered in the "PERSONAL DATA" section. 
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4. CHECK AND CONFIRM YOUR INFORMATION 

 

In the case of degrees obtained from other universities or foreign qualifications, please 

enter all the exams you have taken. 

 

 

Review the summary of the entered data and confirm it by clicking on CONFIRM 

ENTERED DATA; otherwise, click on EDIT ENTERED DATA. 
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5. SUBMIT A NEW APPLICATION 

 

Click on “Presenta una nuova domanda” (Submit a new application) to start to fill in a 

new application.  
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6. SELECT A PhD PROGRAMME  
 

Select the PhD program you wish to apply to and click on “Procedi con la presentazione 

della domanda” (Proceed with the application) 

 

 

 

After reviewing the information provided, click on ‘dichiaro di aver preso visione delle 

modalità di accesso al concorso, di accettare interamente i termini del bando e di 

voler procedere con la presentazione della domanda’ (I hereby declare that I have 

read the competition regulations, that I fully accept all the terms of the call for 

application and wish to proceed with the application submission). 

 

 

 

  

 

 

 

http://www.uniroma1.it/didattica/offerta-formativa/dottorati


  
 

 10 
Sapienza Università di Roma 
Area Servizi per la Didattica e il Diritto allo Studio 
Settore Dottorato di ricerca – corsi e carriere 
ufficio.dottorato@uniroma1.it 
http://www.uniroma1.it/didattica/offerta-formativa/dottorati 

7. SELF-DECLARATION STATEMENT 

 

Verify all information, then click on ‘Dichiaro quanto sopra e desidero procedere, e infine 

clicca su Procedi con la compilazione della domanda’ (I declare the above and wish to 

proceed) and then and then on ‘Procedi con la compilazione della domanda’ (Proceed 

with completing the application).  

 
 

http://www.uniroma1.it/didattica/offerta-formativa/dottorati


  
 

 11 
Sapienza Università di Roma 
Area Servizi per la Didattica e il Diritto allo Studio 
Settore Dottorato di ricerca – corsi e carriere 
ufficio.dottorato@uniroma1.it 
http://www.uniroma1.it/didattica/offerta-formativa/dottorati 

 

In the dropdown menus referred to in points 1, 2, and 3 below, select the options that 

apply to your case 

 

 

After confirming, the selected options will appear in green. Then, click on 'PROCEED WITH 

FILLING OUT THE APPLICATION' 
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8. APPLICATION FORM COMPLETION  
 

Complete the application in all its parts and click on 'PROCEED WITH COMPLETION'. 
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9. PARTICIPATION METHODS 
 

Select the only participation method for the call 'I APPLY FOR THE SCHOLARSHIP', click 

on 'Confirm this option,' and then on 'PROCEED WITH FILLING OUT THE 

APPLICATION’.  

 

 

 

 

WARNING! No additional places beyond the official number are available, nor are 

there reserved spots in separate rankings. It is not possible to compete for places 

without a scholarship; however, it may be possible to decline the scholarship, if 

awarded, only within the limit of the number of places without a scholarship offered, 

according to the ranking order. 
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10. DOCUMENT UPLOAD AND CV SUBMISSION (if required) 
 

Upload all the required documents and click on PROCEED WITH THE APPLICATION 

WARNING! If the mandatory documents are not uploaded, you cannot proceed with 

the application. 

 

 
 

 

 

Select the curriculum if the Programme requires it, and click on PROCEED WITH THE 

APPLICATION. 
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11. SELECTION OF THE SCHOLARSHIP(S)  
 

Select the scholarship(s) you are interested in, indicate your preferences, and click on 

PROCEED WITH THE APPLICATION. 

 

WARNING! The candidate’s choice(s) are NOT binding for the Committee in the 

awarding of scholarships. 
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12. ENTER THE APPLICATION 
 

After completing the application form, uploading the documents, selecting the scholarships, 

and verifying all the entered data, click on ENTER THE APPLICATION. 
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13. SUBMIT THE APPLICATION 
 

IMPORTANT! 
- The submitted application must be CLOSED AND SENT, otherwise it is NOT 

complete! 

- Additionally, the participation fee must be paid; otherwise, the completed 

application without payment is NOT valid for the competition! 
 

Then select  and proceed with the payment  

The application can be modified at any time until it is closed and submitted; once closed and 

submitted, the application can no longer be modified or resubmitted. 

It is possible to close and submit the application until June 19th, 23:59 (CET). 

The participation fee can be paid until June 19th, 23:59 (CET). 
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At the end of the process, ONLY after the application has been closed, submitted, and 

the corresponding payment made, will it be valid for the competition and the receipt 

will be available for download:  
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14. PAYMENT OF THE PARTICIPATION FEE 

 

For the payment to be valid, it is necessary to pay the participation fee through the 

PagoPA system AVAILABLE WITHIN THE APPLICATION FORM.  

IMPORTANT! SPONTANEOUS PAYMENTS MADE ON PagoPA WILL NOT BE 

ACCEPTED!!! 

 

From the screen shown below, click on Pay the fee 

 

 

and follow the instructions on the page. 
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From the Multi-Portal cart, click on Proceed with the payment of €35.00. 

 

 

The screen offers two payment options: the first for making a direct payment, the second to 

download the payment notice, which can be used at any authorized payment location. 

 

 

 

IMPORTANT! It is recommended to pay the fee by credit card, as this will make the 

transaction immediately visible. 
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If payment is made through a bank or other authorized retailers, you will need to wait 

for the processing times of the payment network.   

 

Follow the instructions on the following screens: 
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15. RECEIPT 
 

It will be possible to print the receipt of submission of the application. 

If the payment was made before submitting the application, it will appear in the receipt. 

If, on the other hand, the payment has not yet been made at the time of submission, the 

receipt will display: “I will make the payment by the application deadline of June 19, 2025.” 

IMPORTANT! For the application to be valid, the payment must be made within the 

deadline of the call, that is, by 23:59 (CET) on June 19, 2025. 

 

The receipt of the submitted application and the receipt of payment must be kept by 

the candidate and, if requested, must be presented to the Admissions Committee 

and/or the PhD Office – Programmes and Careers. 

The participation fee is non-refundable under any circumstances. 
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